
  

WESTWOOD HOMEOWNERS ASSOCIATION, INC.WESTWOOD HOMEOWNERS ASSOCIATION, INC.

Agreement and Authorization to Proceed with Deck and Unit RepairsAgreement and Authorization to Proceed with Deck and Unit Repairs

Whereas, Westwood Homeowners Association, Inc., (“Westwood”) has contracted withWhereas, Westwood Homeowners Association, Inc., (“Westwood”) has contracted with
Jett Builders, Inc., (“Jett”) to repair and rebuild the appurtenant decks to Unit 412 as per theJett Builders, Inc., (“Jett”) to repair and rebuild the appurtenant decks to Unit 412 as per the
contract between Westwood and Jett;contract between Westwood and Jett;

Whereas, during the demolition phase of the patio deck portion of the constructionWhereas, during the demolition phase of the patio deck portion of the construction

 project, hidden damage to Unit 412 as discovered which must be repaired before the contracted project, hidden damage to Unit 412 as discovered which must be repaired before the contracted
deck work can be completed;deck work can be completed;

Whereas, the nature of the discovered Whereas, the nature of the discovered damage appears to be damage appears to be to the sills and sill plate toto the sills and sill plate to
the Unit and to associated structural and the Unit and to associated structural and nonstructural elements which are hereafter identified asnonstructural elements which are hereafter identified as
wood rot to floor system, framing and flooring; andwood rot to floor system, framing and flooring; and

Whereas, the estimated costs to repair the damage is shown on the attachment andWhereas, the estimated costs to repair the damage is shown on the attachment and
currently appears to be between $2,000 and $5,000,currently appears to be between $2,000 and $5,000,

The parties agree as follows:The parties agree as follows:

The Unit Owner and Westwood hereby authorize Jett to proceed with repair of theThe Unit Owner and Westwood hereby authorize Jett to proceed with repair of the
damage to the floor system, framing & flooring, incdamage to the floor system, framing & flooring, including the sills and sill plate of Unit 412,luding the sills and sill plate of Unit 412,
which is the subject of the which is the subject of the attached estimate.attached estimate. Without waiver of any rights under FloridaWithout waiver of any rights under Florida

Statutes or the Westwood Declaration of CondominiumStatutes or the Westwood Declaration of Condominium, Owner agrees to be financially, Owner agrees to be financially
responsible for the floor system, framing and flooring including the responsible for the floor system, framing and flooring including the sills and sill plate damagesills and sill plate damage
estimated to cost between $2,000 and $5,000 as per the attachment to the extent she is obligatedestimated to cost between $2,000 and $5,000 as per the attachment to the extent she is obligated
as a unit owner under said Declaras a unit owner under said Declaration. ation. Westwood agrees to pay Jett Westwood agrees to pay Jett for the identified repairsfor the identified repairs
subject to a right of subject to a right of reimbursement from treimbursement from the undersigned Unit 412 Owner. he undersigned Unit 412 Owner. Westwood, at itsWestwood, at its
expense, will do all stucco expense, will do all stucco and wood trim work required to repair the and wood trim work required to repair the identified exterior surfaceidentified exterior surface
to Unit 412.to Unit 412.

The Unit Owner agrees to permit Jett to enter the unit to inspect and repair damage on theThe Unit Owner agrees to permit Jett to enter the unit to inspect and repair damage on the
interior of the unit,interior of the unit,

The parties acknowledge that the attachment is only a good faith estimate and that theThe parties acknowledge that the attachment is only a good faith estimate and that the

 parties may be required to pay additional sums on a time and materials basis to Jett to complete parties may be required to pay additional sums on a time and materials basis to Jett to completethe necessary repairs. the necessary repairs. The Owner further The Owner further acknowledges that additional damage macknowledges that additional damage may beay be
discovered during the demolition of the discovered during the demolition of the sidewalk deck. sidewalk deck. The Owner further acknowledges thatThe Owner further acknowledges that
the failure of the Owner to pthe failure of the Owner to pay Westwood for Unit 412 repairs to the extent ay Westwood for Unit 412 repairs to the extent she is obligated forshe is obligated for
such repairs as a unit owner such repairs as a unit owner under said Declaration may result in the imposition of aunder said Declaration may result in the imposition of an assessmentn assessment
and lien by Westwood on Unit 412 as authorized by the Declaration and Chapter 718, Floridaand lien by Westwood on Unit 412 as authorized by the Declaration and Chapter 718, Florida
Statutes.Statutes.

Agreed to on this ______day of July 2008.Agreed to on this ______day of July 2008.

 __________________________ _______________________________ _____ ______________________________________________________________
Kimberly Kimberly McHardy McHardy Grant, Grant, Owner Owner William William N. N. Graham, Graham, PresidentPresident
412 412 Westwood Westwood Drive Drive Westwood Westwood Homeowners Homeowners Association, Association, Inc.Inc.

Tallahassee, Tallahassee, FL FL 32304 32304 1440 1440 Ocala Ocala RoadRoad
Tallahassee, FL 32304Tallahassee, FL 32304
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1440 Ocala Road, Tallahassee, 1440 Ocala Road, Tallahassee, FL 32304FL 32304

 Mi Minunuttes of es of WesWesttwoowood Hod Hommeowneownerers Ass Associsociatatiionon
Board of Directors MeetingBoard of Directors Meeting

July 24, 2008July 24, 2008
At the Westwood At the Westwood ClubhouseClubhouse

 Mee Meettiing callng called to ored to order der at 7at 7:: 2020
In attendance:In attendance:
Bill Graham (BG), PresidentBill Graham (BG), President
Leo Rotan (LR), Vice PresidentLeo Rotan (LR), Vice President
Sheila Chitty (SC), TreasurerSheila Chitty (SC), Treasurer

Jeff Clotfelter (JC), SecretaryJeff Clotfelter (JC), Secretary
Darren Jones (DJ), A. SecretaryDarren Jones (DJ), A. Secretary

Proof of noticeProof of notice
The notice of the meeting was posted in a timely manner.The notice of the meeting was posted in a timely manner.

GuestsGuests
Bob SuttonBob Sutton
Brandon Damson- rep from Sherman WilliamsBrandon Damson- rep from Sherman Williams
They gave us some information on the painting needs of Westwood.They gave us some information on the painting needs of Westwood.

--   paint lasts longer than stainpaint lasts longer than stain
--   wood needs to be caulked where it meets stuccowood needs to be caulked where it meets stucco
--  

wood around windows needs to be caulked as wellwood around windows needs to be caulked as well
--   As we have two pollen seasons, the complex needs to be rinsed twice aAs we have two pollen seasons, the complex needs to be rinsed twice a

year. This will avoid giving mold and mildew a surface to grow on.year. This will avoid giving mold and mildew a surface to grow on.
--   2 coats of stain can have an 8 year warranty2 coats of stain can have an 8 year warranty
--   2 coats of paint can have a warranty of 15 years to life, depending on2 coats of paint can have a warranty of 15 years to life, depending on

the care it getsthe care it gets
--   For old wood on decks, “Deck Scapes” is For old wood on decks, “Deck Scapes” is recommended with a coat of oilrecommended with a coat of oil

based primer put down firstbased primer put down first
--   On fences, use Deck Scapes first followed by a top coatOn fences, use Deck Scapes first followed by a top coat
--   There is a product for sealing below grade wood that is called a flexibleThere is a product for sealing below grade wood that is called a flexible

concrete waterprooferconcrete waterproofer
--   Phyliss has contact numbers for the guysPhyliss has contact numbers for the guys

Ratification of last Ratification of last meetings minutesmeetings minutes
They were read and accepted.They were read and accepted.



  

  

Ratification of actions taken at the JRatification of actions taken at the June 11 Emergency Meeting:une 11 Emergency Meeting:
219219

--   no word yet on AC modificationsno word yet on AC modifications
--   Gutter Solutions has not been told to hang the line covering yetGutter Solutions has not been told to hang the line covering yet
--   If there is no compliance by the next If there is no compliance by the next meeting, we will recommend ameeting, we will recommend a

notice of non-compliancenotice of non-compliance
SC moves to send a letter of non-compliance to 219. this was seconded but notSC moves to send a letter of non-compliance to 219. this was seconded but not
recorded by whom., AIFrecorded by whom., AIF
Bringing units into compliance can be retroactive based on necessity andBringing units into compliance can be retroactive based on necessity and
safety.safety.

ReportsReports
Officers:Officers:

--   Action Labor did well last SaturdayAction Labor did well last Saturday
oo   Moved clubhouse furnitureMoved clubhouse furniture
oo   Pulled vinesPulled vines
oo   Hazardous chemicals were removedHazardous chemicals were removed

--   pest controlpest control
oo   Massey has placed bidMassey has placed bid
oo   Capelouto would not bid because of wood touching. They wouldCapelouto would not bid because of wood touching. They would

have to retreat and get rebonded first.have to retreat and get rebonded first.

Treasurers:Treasurers:
--   the financial information was submitted for questions and are includedthe financial information was submitted for questions and are included

in the recordsin the records

Tree Committee :Tree Committee :
--   the H&H proposal is deferred until the next meetingthe H&H proposal is deferred until the next meeting

Lighting committee:Lighting committee:

--   LR has made the second call to the City about the dump lightLR has made the second call to the City about the dump light
--   The light in front of 301 cuts on and off for no known reasonThe light in front of 301 cuts on and off for no known reason
--   The light at 512 wobblesThe light at 512 wobbles

Old BusinessOld Business
Contract for management servicesContract for management services

--   LR spoke about Milestone ManagementLR spoke about Milestone Management
--   Nominates Milestone for the CAM positionNominates Milestone for the CAM position

As this is a hot button issue, and there have been many comments from bothAs this is a hot button issue, and there have been many comments from both
the board and the homeowners, I am summarizing the feelings expressed bythe board and the homeowners, I am summarizing the feelings expressed by
both.both.
Homeowners:Homeowners:

--  
Feel that things are being run fine as isFeel that things are being run fine as is

--   feel that not enough shopping has been done for a different CAMfeel that not enough shopping has been done for a different CAM
--   feel that Phyllis is asking for too much moneyfeel that Phyllis is asking for too much money



  

  
Board:Board:

--   doesn’t have the time or qualifications to do the jobdoesn’t have the time or qualifications to do the job
--   recognize that a volunteer effort would be short lived and ultimately fallrecognize that a volunteer effort would be short lived and ultimately fall

back to the board members to accomplishback to the board members to accomplish
--   feel that the candidates who are out there lack the hands on experiencefeel that the candidates who are out there lack the hands on experience

that Phyllis has, based on the time she has spent doing the job alreadythat Phyllis has, based on the time she has spent doing the job already
--   have differing opinions about the amount of money she is asking forhave differing opinions about the amount of money she is asking for

SC moves for Westwood to hire SC moves for Westwood to hire a CAM, LR seconds. BG,LR,JC,SC in favor, DJa CAM, LR seconds. BG,LR,JC,SC in favor, DJ
againstagainst

SC moves to enter into negotiations with Milestone to see if a feasible contractSC moves to enter into negotiations with Milestone to see if a feasible contract
with Westwood can be reached, LR seconds. SC, LR, JC in favor. DJ against. BGwith Westwood can be reached, LR seconds. SC, LR, JC in favor. DJ against. BG
abstainsabstains

LR is going to head up a committee to negotiate with Milestone about theLR is going to head up a committee to negotiate with Milestone about the
contract. The committee will be made up of Leo Rotan, Sheila Chitty, Bettycontract. The committee will be made up of Leo Rotan, Sheila Chitty, Betty
Willard, and Jeff Clotfelter.Willard, and Jeff Clotfelter.

--   the meeting is Thursday, August 7the meeting is Thursday, August 7thth, at 7:15, at 7:15
--   Phyllis will note it in the newsletterPhyllis will note it in the newsletter

412412
--   BG has written a letter to the unit owner (on file) giving her 30 daysBG has written a letter to the unit owner (on file) giving her 30 days

from receipt to complete repairs to her unitfrom receipt to complete repairs to her unit

DJ moves to send the unit owner of 412 the letter concerning her deck andDJ moves to send the unit owner of 412 the letter concerning her deck and
require 30 days compliance. LR seconds, require 30 days compliance. LR seconds, AIFAIF

Pest ControlPest Control
--   Massey is at the top of the listMassey is at the top of the list

--   They have a competitive priceThey have a competitive price
--   They treat for wasps and carpenter beesThey treat for wasps and carpenter bees

DJ moves to allow Orkins’ contract to expire and enter a contract with Massey.DJ moves to allow Orkins’ contract to expire and enter a contract with Massey.
JC seconds, AIFJC seconds, AIF

JC moves to table all other issues. BG seconds, AIFJC moves to table all other issues. BG seconds, AIF

SC moves to adjourn until August 21SC moves to adjourn until August 21stst, 7:15. JC seconds, AIF, 7:15. JC seconds, AIF













  

Pet RulesPet Rules
As adopted by the Association Board of Directors, at the May 2002 board meetingAs adopted by the Association Board of Directors, at the May 2002 board meeting

and reaffirmed at and reaffirmed at subsequesubsequent Board nt Board meetings.meetings.

Enforcement is effective beginning in June, 2002.Enforcement is effective beginning in June, 2002.

1. No pets. may be kept on 1. No pets. may be kept on the common orthe common or

limited common areas.limited common areas.

2. Any pets traveling the common area must2. Any pets traveling the common area must

be on a leash.be on a leash.

3. Any pet defecation left on t3. Any pet defecation left on the commonhe common

area or limited common area must bearea or limited common area must be

immediately removed by the pet owner orimmediately removed by the pet owner or

pet custodian.pet custodian.



4. No pet shall prove to be 4. No pet shall prove to be a repeateda repeated

nuisance to other residents of nuisance to other residents of Westwood.Westwood.

5. No Pit Bull or any part Pit Bull mix breed5. No Pit Bull or any part Pit Bull mix breed

is allowed on the is allowed on the Westwood property.Westwood property.

NOTE:NOTE:
FaFailurilure to obey these e to obey these rules may result in a complrules may result in a complaint being filaint being filed with the Associed with the Association.ation.
Once a complaint has been filOnce a complaint has been filed, a ed, a hearing wilhearing wil l be set by thl be set by the We Westwood Rules andestwood Rules and
Regulation Committee (WRRC). As per our bylaws and Florida Statute (Ch.718), theRegulation Committee (WRRC). As per our bylaws and Florida Statute (Ch.718), the
WRWRRC RC may impose a fine of up to may impose a fine of up to $1$100 00 per day for a contiper day for a continuinnuing violg violation of doation of documentedcumented
rules of rules of the Assocthe Assoc iation, proiation, provided thvided that no sucat no such finh fine shall in te shall in the aggregate ehe aggregate exceed $1xceed $1,0,00000..
Such finSuch fines are lees are legally enforgally enforceable by Florida law. Theceable by Florida law. There is no appre is no appeaeal prol process.cess.

Please keep our property CLEAN of feces and pleasant for ALL residents!!!Please keep our property CLEAN of feces and pleasant for ALL residents!!!

PICK UP AFTER YOUR PET'S DROPPINGSPICK UP AFTER YOUR PET'S DROPPINGS

  

CONTRACT FOR COMMUNITY ASSOCIATION MANAGEMENT SERVICESCONTRACT FOR COMMUNITY ASSOCIATION MANAGEMENT SERVICES

This Agreement, made and entered into this ___ day of ______, 2008 by andThis Agreement, made and entered into this ___ day of ______, 2008 by and

between thebetween the WeWestwood stwood HomeHomeowners owners Association, Inc.Association, Inc., hereinafter referred to as, hereinafter referred to as
the "Association," andthe "Association," and Milestone Management of Milestone Management of TaTallahasseellahassee hereinafter referred hereinafter referred
to as the "Manager".to as the "Manager".

WHEREAS, Association, pursuant to its Declaration and other governingWHEREAS, Association, pursuant to its Declaration and other governing
documents, and exhibits attached thereto, is charged with the responsibility ofdocuments, and exhibits attached thereto, is charged with the responsibility of
management of the Westwood community, hereinafter referred to as "Property"; andmanagement of the Westwood community, hereinafter referred to as "Property"; and

WHEREAS, Manager provides association and community management services toWHEREAS, Manager provides association and community management services to
residential developments; andresidential developments; and

NOW THEREFORE, in consideration of the terms, conditions, and mutual covenantsNOW THEREFORE, in consideration of the terms, conditions, and mutual covenants
hereinafter set forth, the parties do hereby agree as follows:hereinafter set forth, the parties do hereby agree as follows:

I I Term Term of of Agreement Agreement -- -- The The management management agreement agreement shall shall be be for for aa term of oneterm of one
(1) year (1) year , commencing on, commencing on September September 1, 201, 200808. . This This agreement agreement isis
automatically renewable annually until terminated by either party pursuant toautomatically renewable annually until terminated by either party pursuant to
Section IV of this Agreement.Section IV of this Agreement.

II II Independent Independent Contractor Contractor Relationship Relationship -- -- Services Services provided provided for for herein herein shall shall bebe
performed exclusively by performed exclusively by Manager. Manager. The parties The parties hereto agree that hereto agree that Manager isManager is
an independent contractor and not an employee of Association and nothingan independent contractor and not an employee of Association and nothing
within Agreement shall be construed so as to result in any contrarywithin Agreement shall be construed so as to result in any contrary
interpretation. interpretation. However, Manager shall However, Manager shall operate under operate under the direct the direct supervisionsupervision
of Association's board of directors.of Association's board of directors.

III III Compensation Compensation - - The The Association Association shall shall pay pay Manager’sManager’s fixed monthly rate fixed monthly rate  ofof
$2 000 00$2 000 00 for thefor the initial term of thisinitial term of this agreementagreement The Manager alsoThe Manager also shall beshall be
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 ________ _________Manage_Managerr
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$2,000.00$2,000.00 for the  for the initial term of this initial term of this agreement. agreement. The Manager also The Manager also shall beshall be
reimbursed for postage, copying costs, excess mileage (over 4 trips to thereimbursed for postage, copying costs, excess mileage (over 4 trips to the
property per week) and other expenses incurred that are directly identifiableproperty per week) and other expenses incurred that are directly identifiable
to the management of to the management of the Association. the Association. Mileage shall be Mileage shall be at the then at the then currentcurrent
federal mileage rate. federal mileage rate. Postage and other Postage and other expenses shall be expenses shall be at the actual at the actual cost.cost.
The Association will be charged $0.05 per page ($0.10 2-sided) for all printingThe Association will be charged $0.05 per page ($0.10 2-sided) for all printing
or copying done by the Manager, excluding monthly statements, checks andor copying done by the Manager, excluding monthly statements, checks and
deposits which are included deposits which are included in the Manager’s fixed in the Manager’s fixed monthly rate. monthly rate. Any copyingAny copying
or printing done by outside vendors will be charged at the actual cost paid.or printing done by outside vendors will be charged at the actual cost paid.

 All reque All requests for rests for reimbursemeimbursement of expent of expenses will bnses will be delivere delivered to theed to the
 Associa Association Treation Treasurer, with surer, with documendocumentation, for tation, for review by review by the Boarthe Board prior tod prior to

payment.payment.

IV IV Termination Termination of of the the Agreement Agreement -- -- The The management management contract contract shall shall be be subject subject toto
termination by either party upon giving sixty (60) days written notice to thetermination by either party upon giving sixty (60) days written notice to the
other party; or without regard to the number of days given if both partiesother party; or without regard to the number of days given if both parties

  

CONTRACT FOR COMMUNITY ASSOCIATION MANAGEMENT SERVICESCONTRACT FOR COMMUNITY ASSOCIATION MANAGEMENT SERVICES

agree in writing to agree in writing to an alternate termination. an alternate termination. If the Association If the Association desires todesires to
terminate the agreement with less than sixty (60) days notice, the Associationterminate the agreement with less than sixty (60) days notice, the Association

must pay must pay the regular fee as agreed the regular fee as agreed upon in this contract, up through upon in this contract, up through whatwhat
would have been the termination date if sixty (60) days notice had beenwould have been the termination date if sixty (60) days notice had been
given.given.

Upon termination of the agreement, by expiration of its term or otherwise,Upon termination of the agreement, by expiration of its term or otherwise,
Manager shall deposit all funds on hand, prepare checks for all outstandingManager shall deposit all funds on hand, prepare checks for all outstanding
invoices for signature by the Association Treasurer, prepare financialinvoices for signature by the Association Treasurer, prepare financial
statements as of the date of termination and deliver to the Association allstatements as of the date of termination and deliver to the Association all
books, written records, electronic records, equipment, materials and otherbooks, written records, electronic records, equipment, materials and other
property of the Association in its possession or control, and the Associationproperty of the Association in its possession or control, and the Association
will pay Manager all will pay Manager all outstanding fees and approved outstanding fees and approved costs. costs. Upon delivery ofUpon delivery of
the same, all obligations, responsibilities, liabilities, and duties of Managerthe same, all obligations, responsibilities, liabilities, and duties of Manager
shall terminate.shall terminate.

V V ResponsibilitResponsibilities ies of of Manager Manager ----
 A.  A. MaintenanMaintenance:ce:
(a) Maintenance -- The Manager shall be responsible for arranging for and(a) Maintenance -- The Manager shall be responsible for arranging for and
supervising upkeep and maintenance on all common property of thesupervising upkeep and maintenance on all common property of the

 Associat Association on beion on behalf of the half of the AssociaAssociation to thtion to the extent te extent that the sahat the same is theme is the
duty of the Association pursuant to the Declaration and other documents andduty of the Association pursuant to the Declaration and other documents and
in accordance with the in accordance with the provisions of law. provisions of law. Manager shall be Manager shall be responsible forresponsible for
other specific maintenance other specific maintenance as directed as directed by the by the Association’s Board. Association’s Board. ManagerManager
shall have access to all common areas and limited common areas asshall have access to all common areas and limited common areas as
necessary for the maintenance, repair or replacement of any commonnecessary for the maintenance, repair or replacement of any common
element or for the making of emergency repairs necessary to prevent damageelement or for the making of emergency repairs necessary to prevent damage

to common to common elements, limited common elements, or elements, limited common elements, or another home. another home. ManagerManagershall have access to all privately owned areas as provided by law and asshall have access to all privately owned areas as provided by law and as
necessary for the making of emergency repairs necessary to prevent damagenecessary for the making of emergency repairs necessary to prevent damage
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necessary for the making of emergency repairs necessary to prevent damagenecessary for the making of emergency repairs necessary to prevent damage
to common elements, limited common elements, or another home.to common elements, limited common elements, or another home.

(b) Contracted Services -- The Manager is authorized, upon the receipt of(b) Contracted Services -- The Manager is authorized, upon the receipt of
competitive bids and/or the approval of the Association's Board of Directors,competitive bids and/or the approval of the Association's Board of Directors,
to hire, discharge and supervise employees and/or independent contractorsto hire, discharge and supervise employees and/or independent contractors
as required for the operation and maintenance of the premises, and to makeas required for the operation and maintenance of the premises, and to make
payments for the payments for the same from the same from the funds of the funds of the Association. Association. The discharge andThe discharge and
replacement of on-site employees will be a collaborative effort betweenreplacement of on-site employees will be a collaborative effort between

 Associa Association and Mtion and Manager. anager. All emploAll employees shyees shall be deeall be deemed to be med to be employeeemployeess
of the Manager unless otherwise approved by the Association.of the Manager unless otherwise approved by the Association.

B. Administration:B. Administration:
(a) Meetings of Association and Board of Directors --The Manager shall(a) Meetings of Association and Board of Directors --The Manager shall
organize all meetings of the homeowners and the board of directors, includingorganize all meetings of the homeowners and the board of directors, including
preparation and mailing of meeting notices, and the preparation of anypreparation and mailing of meeting notices, and the preparation of any
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needed agendas, financial statements, proxy forms, proposed amendments,needed agendas, financial statements, proxy forms, proposed amendments,
etc. etc. All final meeting schedules All final meeting schedules and agenda topics and agenda topics will be determined by will be determined by thethe

entity that is meeting (board of directors, committees, membership).entity that is meeting (board of directors, committees, membership).

(b) Association Records -- Association will allow all records to be kept at(b) Association Records -- Association will allow all records to be kept at
Manager's place of Manager's place of business to business to facilitate access. facilitate access. Records not Records not required forrequired for
daily use may be maintained at the Association’s office space in thedaily use may be maintained at the Association’s office space in the
Westwood Clubhouse. Westwood Clubhouse. All records not All records not otherwise restricted by otherwise restricted by law will belaw will be
made available to Association members within the time required by statute.made available to Association members within the time required by statute.
Copies of Association documents shall Copies of Association documents shall be $0.15 per be $0.15 per page. page. Copies orCopies or
originals of all letters, notices, flyers, surveys, maintenance and landscapeoriginals of all letters, notices, flyers, surveys, maintenance and landscape
requests, or any other documents not processed and distributed by Managerrequests, or any other documents not processed and distributed by Manager
will be given will be given to Manager for to Manager for insertion into the official records. insertion into the official records. Manager willManager will
not be responsible for incomplete association records resulting fromnot be responsible for incomplete association records resulting from
documents and correspondence not being forwarded in a timely manner.documents and correspondence not being forwarded in a timely manner.

(c) Mailing Lists --The Manager shall prepare and maintain owner mailing(c) Mailing Lists --The Manager shall prepare and maintain owner mailing
lists, phone and email contact information and update the lists as necessary.lists, phone and email contact information and update the lists as necessary.
Manager will maintain correspondence with new owners including a welcomeManager will maintain correspondence with new owners including a welcome
letter which will include the latest newsletter.letter which will include the latest newsletter.

(d) Compliance With Governing Documents -- The Manager shall assist in(d) Compliance With Governing Documents -- The Manager shall assist in
securing owners and tenants compliance with Association's Articles ofsecuring owners and tenants compliance with Association's Articles of
Incorporation, Declarations, By-Laws, Rules and Regulations, etc. and withIncorporation, Declarations, By-Laws, Rules and Regulations, etc. and with
such rules and such rules and policies as Association may policies as Association may from time to time from time to time establish. establish. SuchSuch
assistance shall include preparation and delivery of warning notices forassistance shall include preparation and delivery of warning notices for
violations.violations.

(e) The Association’s mailing address will be maintained as 1440 Ocala(e) The Association’s mailing address will be maintained as 1440 Ocala
Road Tallahassee FL 32304Road Tallahassee FL 32304
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Road, Tallahassee, FL 32304.Road, Tallahassee, FL 32304.

C. C. Fiscal Fiscal Management:Management:
(a) Operating Budget -- The Manager will assist Association in preparing a(a) Operating Budget -- The Manager will assist Association in preparing a
proposed annual budget to be used for the estimating of maintenance fees forproposed annual budget to be used for the estimating of maintenance fees for
the ensuing year. the ensuing year. Manager will prepare and Manager will prepare and mail the budget mail the budget and annualand annual
assessment notices to owners as required by the Association’s bylaws.assessment notices to owners as required by the Association’s bylaws.

(b) Financial Reports and Information -- The Manager shall provide to the(b) Financial Reports and Information -- The Manager shall provide to the
 Associat Association monthion monthly financialy financial reports l reports to includto include, at a mine, at a minimum, a triimum, a trial balancal balance,e,
a listing of a listing of expenditures to vendors and expenditures to vendors and an aged trial an aged trial balance. balance. An electronicAn electronic

copy of each contract will be provided to each Board member when it iscopy of each contract will be provided to each Board member when it is
finalized. finalized. In addition, the TrIn addition, the Treasurer of the easurer of the Association shall receive a listing Association shall receive a listing ofof
each checking account register and shall review and approve monthly bankeach checking account register and shall review and approve monthly bank
statement reconciliations. statement reconciliations. Other reports Other reports as desired as desired by the by the Association mayAssociation may
be provided.be provided.
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(c) Annual Financial Statement and Report -- At the Association's expense(c) Annual Financial Statement and Report -- At the Association's expense

and request, Manager will arrange for preparation of Association's annualand request, Manager will arrange for preparation of Association's annual
financial statements by a certified public accountant if required by law orfinancial statements by a certified public accountant if required by law or
requested by requested by Association. Association. Such statements Such statements will be will be compiled, reviewed, orcompiled, reviewed, or
audited, according to audited, according to Florida Statute Chapter 718. Florida Statute Chapter 718. The financial statementThe financial statement
report shall be made available to each homeowner as required by statute.report shall be made available to each homeowner as required by statute.

(d) Maintenance Fees and Bank/Investment Accounts -- The Manager shall(d) Maintenance Fees and Bank/Investment Accounts -- The Manager shall
collect all maintenance fees, special and/or reserve assessments, and anycollect all maintenance fees, special and/or reserve assessments, and any
other fees, interest, and other sums due or payable to the Association andother fees, interest, and other sums due or payable to the Association and
deposit in Association accounts as required by law and as directed by thedeposit in Association accounts as required by law and as directed by the

 Associat Association. ion. In no eveIn no event shall Ant shall Associatissociation funds bon funds be co-minge co-mingled with anled with any othery other
funds.funds.

(e) Delinquent Accounts -- The Manager shall make every effort to collect(e) Delinquent Accounts -- The Manager shall make every effort to collect
delinquent accounts, including delinquent accounts, including sending notices, sending notices, emails and emails and letters. letters. WhileWhile
Manager may from time to time wish to collect by phone call or personalManager may from time to time wish to collect by phone call or personal
contact, doing so contact, doing so will not be will not be a contractual requirement of collection. a contractual requirement of collection. In theIn the
event such efforts fail, Manager shall refer the account to the Board ofevent such efforts fail, Manager shall refer the account to the Board of
Directors for disposition. Directors for disposition. At the direction At the direction of the Board of the Board of Directors, theof Directors, the
Manager will send required notification of intent to file lien and then work withManager will send required notification of intent to file lien and then work with
an attorney to an attorney to prepare and file prepare and file liens. liens. Upon payment by Upon payment by homeowner, Managerhomeowner, Manager
will arrange for a satisfaction of lien and notify the owner.will arrange for a satisfaction of lien and notify the owner.

(f) Review of Invoices -- The Manager will review all invoices received for(f) Review of Invoices -- The Manager will review all invoices received for
services, work, and supplies in connection with the maintenance of Propertyservices, work, and supplies in connection with the maintenance of Property

and operation of Association, and verify the completion of the work or receiptand operation of Association, and verify the completion of the work or receiptof the services or supplies and the accuracy of the invoice.of the services or supplies and the accuracy of the invoice.
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(g) Disbursement Authorization -- The Manager shall write all disbursement(g) Disbursement Authorization -- The Manager shall write all disbursement
checks from Association funds as provided in the annual operating budget,checks from Association funds as provided in the annual operating budget,
which shall be which shall be approved in advance approved in advance annually by the annually by the Board. Board. All otherAll other
expenditures shall be made only with the approval of the board, exceptexpenditures shall be made only with the approval of the board, except
Manager is granted authority to pay non-budgeted, documented,Manager is granted authority to pay non-budgeted, documented,
expenditures up to three hundred dollars ($300) annually, and Manager mayexpenditures up to three hundred dollars ($300) annually, and Manager may
make emergency expenditures, irrespective of the cost thereof, if immediatelymake emergency expenditures, irrespective of the cost thereof, if immediately
necessary for the preservation and safety of the Association property or fornecessary for the preservation and safety of the Association property or for
the safety of the unit owners, tenants or other persons, or if required to avoidthe safety of the unit owners, tenants or other persons, or if required to avoid
suspension of any suspension of any necessary service to necessary service to the Association. the Association. Both Manager andBoth Manager and

at least two members of the board will have authority to sign checks, althoughat least two members of the board will have authority to sign checks, although
only one signature will be needed for payments under $500.00, regularonly one signature will be needed for payments under $500.00, regular
disbursement of budgeted funds, such as cable, lawn service, insurance, etc.,disbursement of budgeted funds, such as cable, lawn service, insurance, etc.,
or for contracts or for contracts in the amounts in the amounts previously approved by the previously approved by the Board. Board. All otherAll other
payments will be signed by the Treasurer or by the Manager and anotherpayments will be signed by the Treasurer or by the Manager and another

  

CONTRACT FOR COMMUNITY ASSOCIATION MANAGEMENT SERVICESCONTRACT FOR COMMUNITY ASSOCIATION MANAGEMENT SERVICES

director of the director of the Association. Association. All payments made All payments made to the Manager to the Manager will requirewill require
the signature of the Treasurer or two (2) other directors of the Association.the signature of the Treasurer or two (2) other directors of the Association.

(h) Taxes –Manager will cause to be prepared, on behalf of the Association,(h) Taxes –Manager will cause to be prepared, on behalf of the Association,
any necessary IRS tax returns, annual or otherwise, and pay any incomeany necessary IRS tax returns, annual or otherwise, and pay any income
taxes due.taxes due.

(i) Insurance -- The Manager shall arrange for bids and supervise Association(i) Insurance -- The Manager shall arrange for bids and supervise Association
insurance policies for, but not limited to, property perils, liability, and workersinsurance policies for, but not limited to, property perils, liability, and workers
compensation. compensation. Manager will promptly investigate Manager will promptly investigate and report and report to the to the board ofboard of
directors all accidents or claims for damages relating to the ownership,directors all accidents or claims for damages relating to the ownership,
operation and maintenance of the common elements, and shall cooperateoperation and maintenance of the common elements, and shall cooperate
with the insurance with the insurance carrier in connection carrier in connection therewith. therewith. Manager is Manager is authorized toauthorized to
pay all premiums from the annual operating account as approved in thepay all premiums from the annual operating account as approved in the
annual budget.annual budget.

(j) Professional Services -- The Manager may retain such professionals (CPA,(j) Professional Services -- The Manager may retain such professionals (CPA,
attorney, engineer, etc.) whose services may be reasonably required by theattorney, engineer, etc.) whose services may be reasonably required by the

 Associat Association within ion within budgeted budgeted parameteparameters and afrs and after approter approval of Asval of Associationsociation's's
board of directors.board of directors.

D. D. Other Other Duties:Duties:
(a) The Manager will prepare and submit the corporate annual report to the(a) The Manager will prepare and submit the corporate annual report to the
State of Florida each year, indicating the Association's registered agent,State of Florida each year, indicating the Association's registered agent,
officers, and directors.officers, and directors.

(b) Availability -- The Manager will be on the property a minimum of 4 hours(b) Availability -- The Manager will be on the property a minimum of 4 hours

per week for 46 weeks of the contract year, with such times to be posted inper week for 46 weeks of the contract year, with such times to be posted inadvance on the bulletin board of the Clubhouse, and at such other times asadvance on the bulletin board of the Clubhouse, and at such other times as
required to respond to emergencies meet with or supervise/review jobs withrequired to respond to emergencies meet with or supervise/review jobs with
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required to respond to emergencies, meet with or supervise/review jobs withrequired to respond to emergencies, meet with or supervise/review jobs with
vendors or contractors. vendors or contractors. The Manager will be The Manager will be reasonably accessible to thereasonably accessible to the
board, unit owners, tenants, and vendors by telephone and in person duringboard, unit owners, tenants, and vendors by telephone and in person during
Manager's normal Manager's normal business hours. business hours. Manager shall Manager shall make provisions make provisions forfor
emergencies that occur after hours or during times when Manager's officeemergencies that occur after hours or during times when Manager's office
may be closed or when Manager is unavailable due to illness, vacation, etc.may be closed or when Manager is unavailable due to illness, vacation, etc.

(c) Legal Compliance -- The Manager may take such action as necessary to(c) Legal Compliance -- The Manager may take such action as necessary to
cause compliance with any and all orders and requirements affecting thecause compliance with any and all orders and requirements affecting the
premises, placed thereon by any federal, state, county, municipal or otherpremises, placed thereon by any federal, state, county, municipal or other
governmental or regulatory authority having jurisdiction, unless specificallygovernmental or regulatory authority having jurisdiction, unless specifically

instructed in writing by Association that such orders or requirements are to beinstructed in writing by Association that such orders or requirements are to be
contested and that Manager shall not comply with same.contested and that Manager shall not comply with same.

VI VI Miscellaneous Miscellaneous – – The The Manager Manager shall shall be be permitted permitted to to place place a a sign sign on on thethe
premises containing words to the effect that the same are managed by saidpremises containing words to the effect that the same are managed by said

  

CONTRACT FOR COMMUNITY ASSOCIATION MANAGEMENT SERVICESCONTRACT FOR COMMUNITY ASSOCIATION MANAGEMENT SERVICES

Manager, subject, however, to prior approval of its size design and location byManager, subject, however, to prior approval of its size design and location by
the board of directors.the board of directors.
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CONTRACT FOR COMMUNITY ASSOCIATION MANAGEMENT SERVICESCONTRACT FOR COMMUNITY ASSOCIATION MANAGEMENT SERVICES

VII VII Indemnification Indemnification -- -- Association Association shall shall defend, defend, indemnify, indemnify, and and hold hold ManagerManager
harmless from all claims, actions, damages, costs, and reasonable attorneys'harmless from all claims, actions, damages, costs, and reasonable attorneys'

fees incurred arising from the performance of duties under Agreement unlessfees incurred arising from the performance of duties under Agreement unless
Manager is adjudicated by a court of competent jurisdiction after all applicableManager is adjudicated by a court of competent jurisdiction after all applicable
appeal periods, to have acted with gross negligence or willful misconduct, orappeal periods, to have acted with gross negligence or willful misconduct, or
to be to be guilty of criminal acts. guilty of criminal acts. Nothing in this Agreement Nothing in this Agreement shall prevent Managershall prevent Manager
from engaging separate counsel or choosing to defend itself in any suit orfrom engaging separate counsel or choosing to defend itself in any suit or
other legal proceedings brought in connection with managing Association.other legal proceedings brought in connection with managing Association.

 Associa Association shaltion shall carry, at l carry, at its expeits expense, all nnse, all necessary ecessary liability aliability andnd
compensation insurance adequate to protect the interest of Association andcompensation insurance adequate to protect the interest of Association and
Manager, which policies shall be written so as to protect Manager in the sameManager, which policies shall be written so as to protect Manager in the same
manner and to the same extent as Association.manner and to the same extent as Association.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to beIN WITNESS WHEREOF, the parties hereto have caused this Agreement to be
executed in their respective names on the date first above written.executed in their respective names on the date first above written.

Westwood Homeowners Association, Inc.Westwood Homeowners Association, Inc.

By __________________________________________________By __________________________________________________
William N. Graham, PresidentWilliam N. Graham, President

By __________________________________________________By __________________________________________________
Leo Rotan, Vice PresidentLeo Rotan, Vice President

By __________________________________________________By __________________________________________________

Sheila Chitty, TreasurerSheila Chitty, Treasurer

BB
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By __________________________________________________By __________________________________________________
Jeff Clotfelter, SecretaryJeff Clotfelter, Secretary

By __________________________________________________By __________________________________________________
Darrin Jones, Assistant SecretaryDarrin Jones, Assistant Secretary

Milestone Management of TallahasseeMilestone Management of Tallahassee

By __________________________________________________By __________________________________________________
Phyllis J. GrahamPhyllis J. Graham
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WESTWOOD HOMEOWNERS ASSOCIATIONWESTWOOD HOMEOWNERS ASSOCIATION

A Florida CondominiumA Florida Condominium

January 2008January 2008

TO WESTWOOD HOMEOWNERS & RESIDENTSTO WESTWOOD HOMEOWNERS & RESIDENTS

Welcome to Westwood on behalf of Welcome to Westwood on behalf of the Board of Directors and other Westwood the Board of Directors and other Westwood residents.residents.

For many, condominium living will be an experience which For many, condominium living will be an experience which will require adjustment. will require adjustment. The following willThe following will

highlight areas, which we feel are most important. highlight areas, which we feel are most important. If you have any qIf you have any questions, please do not hesitate touestions, please do not hesitate to

contact the Board President or Manacontact the Board President or Management Agent. gement Agent. Members of the Board of Members of the Board of Directors are listed in theDirectors are listed in the

monthly newsletter with contact information.monthly newsletter with contact information.

CONDOMINIUM DOCUMENTSCONDOMINIUM DOCUMENTS

Each seller has the resEach seller has the responsibility to supply the buyer with a copy of ponsibility to supply the buyer with a copy of the Condominium Documents. the Condominium Documents. AA

complete set of the following documents is available (Scomplete set of the following documents is available (See FAQ #2 at rear of ee FAQ #2 at rear of this handbook). this handbook). Staff willStaff will

copy selected portions at a copy selected portions at a nominal charge per page.nominal charge per page.

Articles of IncorporationArticles of Incorporation

Declaration of CondominiumDeclaration of Condominium

BylawsBylaws

Questions & AnswersQuestions & Answers

Legal Description of Condominium LandsLegal Description of Condominium Lands

Site PlanSite Plan

SurveySurvey

Budget (Current)Budget (Current)

Mi f B d M iMi f B d M i



Minutes of Board MeetingMinutes of Board Meeting

  

FEESFEES  

Maintenance fees are due by the first of each month, and delinquent by the 10Maintenance fees are due by the first of each month, and delinquent by the 10
th.th.   Payments Payments should should bebe

made by check or money order payable to made by check or money order payable to Westwood Homeowners Association or WHOA and Westwood Homeowners Association or WHOA and sent to:sent to:

Westwood Homeowners Westwood Homeowners Association Association (or (or WHOA)WHOA)
1440 Ocala Road1440 Ocala Road

Tallahassee, Florida 32304Tallahassee, Florida 32304

oror

drop off your check or money order at the drop off your check or money order at the Clubhouse office drop slot to Clubhouse office drop slot to the left of the Clthe left of the Clubhouse doors.ubhouse doors.

You will be invoiced fYou will be invoiced for fees. or fees. Assessments notAssessments not receivedreceived within 30 days after the due date shall bear a within 30 days after the due date shall bear a

 penalty charge of $15.00 per month thereafter of the balance that remains past due.  penalty charge of $15.00 per month thereafter of the balance that remains past due. Accounts over 90 daysAccounts over 90 days

 past due may be referred to legal counsel for the placing of a lien against the unit or foreclosure, if past due may be referred to legal counsel for the placing of a lien against the unit or foreclosure, if

necessary.necessary.

If If you have a question concerning charges, please contact the Management Agent or Board Treasurer (you have a question concerning charges, please contact the Management Agent or Board Treasurer (SeeSee

newsletter for contact information).newsletter for contact information).

KEYS – Unit, Mailbox and Pool and Rear GatesKEYS – Unit, Mailbox and Pool and Rear Gates

The Association cannot assist in having keys The Association cannot assist in having keys issued for your mailbox or issued for your mailbox or individual unit doors. individual unit doors. These itemsThese items

must be handled between buyer and seller, or owner and tenant. must be handled between buyer and seller, or owner and tenant. Owners are urged to keep extra sets ofOwners are urged to keep extra sets of

keys to avoid extra expense in case of loss or if a tenant fails to return keys. keys to avoid extra expense in case of loss or if a tenant fails to return keys. The pool gate and rear fenceThe pool gate and rear fence

gategate  (bordering the City Park) are accessed by a (bordering the City Park) are accessed by a special Medeco non-duplicatable key, which must special Medeco non-duplicatable key, which must bebe
passed from one owner to the nextpassed from one owner to the next Only one key (which fits both locks) is issued to each unit owner andOnly one key (which fits both locks) is issued to each unit owner and



 passed from one owner to the next.  passed from one owner to the next. Only one key (which fits both locks) is issued to each unit owner andOnly one key (which fits both locks) is issued to each unit owner and

any replacement of that key will cost at least $35 (or more, if Medeco prices increase), and the owner mustany replacement of that key will cost at least $35 (or more, if Medeco prices increase), and the owner must

certify what happened to the orcertify what happened to the original key. iginal key. A new unit owner should be aware that if A new unit owner should be aware that if a key is to be re-issuea key is to be re-issuedd

a minimum $35 will be charged.a minimum $35 will be charged.

SWIMMING POOLSWIMMING POOL

The pool is for the use The pool is for the use of owners and residents. of owners and residents. We ask your cooperation in complying with the pool rulesWe ask your cooperation in complying with the pool rules,,

especially the Health Department rules thatespecially the Health Department rules that prohibit pets and food or beverages in the pool areaprohibit pets and food or beverages in the pool area..

The Health Department also requires the following rules :The Health Department also requires the following rules :

1. 1. Shower before Shower before entering pool.entering pool.

2. 2. Pool capacitPool capacity: 30 y: 30 persons.persons.

NO LIFEGUARD ON DUTY:NO LIFEGUARD ON DUTY: Persons using this facility do so at their own risk.Persons using this facility do so at their own risk.  

  

MAINTENANCE REQUESTSMAINTENANCE REQUESTS

The Management Agent or Association will handle requests for exterior maintenance on a priority basis.The Management Agent or Association will handle requests for exterior maintenance on a priority basis.

All requests must be in writing or submitted on a maintenance request form or submitted via e-mail.All requests must be in writing or submitted on a maintenance request form or submitted via e-mail.

“Requests for maintenance” forms are available in the “Requests for maintenance” forms are available in the special box located to special box located to the right of the front door tothe right of the front door to

the Westwood Clubhouse and can be deposited in the mail slot for pickup, or you may request forms fromthe Westwood Clubhouse and can be deposited in the mail slot for pickup, or you may request forms from

the Board Secretary. the Board Secretary. Please make sure your Please make sure your request includes a complete description and location request includes a complete description and location of theof the

 problem, such as “leaking exterior faucet on the north side of unit”.  problem, such as “leaking exterior faucet on the north side of unit”. Keep a copy of your request.Keep a copy of your request.

If an emergency exists, please call the If an emergency exists, please call the Management Agent or Board PresidentManagement Agent or Board President.. On weekends and holidaysOn weekends and holidays

 please leave a message and the Management Agent or a Board member will return your call as soon as please leave a message and the Management Agent or a Board member will return your call as soon as

 possible. possible.

INSURANCEINSURANCE  

The Association holds an insurance The Association holds an insurance policy for replacement of the policy for replacement of the basic structure of your unit. basic structure of your unit. TheThe

Association Policy does not cover interior wall, floor, and ceiling coverings and any additions to theAssociation Policy does not cover interior wall, floor, and ceiling coverings and any additions to the

originaloriginal structure.  structure. You must obtain a You must obtain a policy for items policy for items not included in the Assnot included in the Association policy. ociation policy. You are alsoYou are also

responsible for insuring any presponsible for insuring any personal items such as furersonal items such as furniture, clothing, electronics, etc. niture, clothing, electronics, etc. You may purchaseYou may purchase

a “Condominium Owner’s (HO6)” policy from any insurance company that offers this kind of policy buta “Condominium Owner’s (HO6)” policy from any insurance company that offers this kind of policy but

take care to confirm that it coordinates with the Astake care to confirm that it coordinates with the Association’s insurance policy. sociation’s insurance policy. Please contact the BoardPlease contact the Board

Treasurer to get our current insurance provider and policy Treasurer to get our current insurance provider and policy number.number.

PEST COMTROLPEST COMTROL

Pest control service, including termite control, is provided for the propertyPest control service, including termite control, is provided for the property.. If termites are found orIf termites are found or



suspected, please contact the Management Agent or suspected, please contact the Management Agent or the Board President.the Board President.

MEETINGSMEETINGS  

The Board of Directors meet in the Clubhouse,The Board of Directors meet in the Clubhouse,  the times are announced on the monthly statement, in thethe times are announced on the monthly statement, in the

newsletter, and posted in advance on newsletter, and posted in advance on the Clubhouse bulletin board as well as in fthe Clubhouse bulletin board as well as in front of the clubhouse. ront of the clubhouse. AllAll

homeowners and residents are welcome and encouraged to attend.homeowners and residents are welcome and encouraged to attend.

CABLE T.V.CABLE T.V.  

The Association pays a fee The Association pays a fee for basic television service frfor basic television service from Comcast Cable. om Comcast Cable. You must provide the fittingsYou must provide the fittings

required to connect to the outlets. required to connect to the outlets. If you have any If you have any problems with reception or need advice problems with reception or need advice in making thein making the

connection, you should call Comcast at 850-574connection, you should call Comcast at 850-574-4016. -4016. If you wish to receive prIf you wish to receive premium channels or internetemium channels or internet

connections, you must contract with Comcast. connections, you must contract with Comcast. You will be billed separately for the extra You will be billed separately for the extra services.services.

Comcast Cable is open Monday to Friday Comcast Cable is open Monday to Friday 8:30 – 6:30 and Saturday 9:00 – 8:30 – 6:30 and Saturday 9:00 – 1:00. 1:00. Be sure to let them knowBe sure to let them know

that the Association account that the Association account number is #8406-63-001-0573191.number is #8406-63-001-0573191.

  

  

TRASH, REFUSE, RECYCLING & GARBAGE DISPOSALTRASH, REFUSE, RECYCLING & GARBAGE DISPOSAL  

The Association has a contractor who tThe Association has a contractor who transfers all household garbage from the individual unit ransfers all household garbage from the individual unit garbage cansgarbage cans

to the dumpsters. to the dumpsters. Mondays and Mondays and Fridays are pickup Fridays are pickup days. days. However, residents must However, residents must personally deposit inpersonally deposit in

the dumpster all trash which will not fit into the garbage cthe dumpster all trash which will not fit into the garbage can at the individual unit. an at the individual unit. Please use only thePlease use only the

dumpster on the right so that our door-to-door collection people can have the full use of the other dumpsterdumpster on the right so that our door-to-door collection people can have the full use of the other dumpster

on wheels. on wheels. All trash must be put into trash bags in sAll trash must be put into trash bags in sanitary containers and in designated aanitary containers and in designated areas (Declarationreas (Declaration

of Condominium paragraph 34).of Condominium paragraph 34). Loose trash will not be picked up.Loose trash will not be picked up.  

Help us to keep the grounds clean. Help us to keep the grounds clean. We will appreciate your asWe will appreciate your assistance in policing the grounds around sistance in policing the grounds around youryour

unit. unit. Anything you can do along these Anything you can do along these lines will help keep our dues down.lines will help keep our dues down.

These are the Guidelines frThese are the Guidelines from the City of Tallahassee: om the City of Tallahassee: No construction debris, metal, iron or wood shouldNo construction debris, metal, iron or wood should

 be placed in the dumpster.  be placed in the dumpster. Furniture, such as couches, chairs, chests of drawers, cabinets, shelving,Furniture, such as couches, chairs, chests of drawers, cabinets, shelving,

television stands, tables, mattresses, box springs, carpeting, appliances, or appliance parts, tires, and autotelevision stands, tables, mattresses, box springs, carpeting, appliances, or appliance parts, tires, and auto

windshields should not be windshields should not be placed in or aplaced in or around round the dumpster, you the dumpster, you must arrange fmust arrange for private disposal or private disposal of of all ofall of

the above items. the above items. For information on disposal of the above items, call the City’s For information on disposal of the above items, call the City’s Solid Waste Department atSolid Waste Department at

891-4368.891-4368.

RECYCLABLESRECYCLABLES

The association participates The association participates in the City’s recyin the City’s recycling program. cling program. The container The container   is located in the Southeastis located in the Southeast

corner of the property and we encourage you to use it. corner of the property and we encourage you to use it. Each unit has received a small green recycling binEach unit has received a small green recycling bin

to place glass bottles, cans and rto place glass bottles, cans and recyclable paper in. ecyclable paper in. These items will picked up from the unit and takeThese items will picked up from the unit and taken ton to



the recycling center. the recycling center. The more you use the recycling center the less our trash costs are because our entireThe more you use the recycling center the less our trash costs are because our entire

solid waste bill is based on the dumpster pickups and not on the recycling use.solid waste bill is based on the dumpster pickups and not on the recycling use.

WESTWOOD HOMEOWNERS ASSOCIATIONWESTWOOD HOMEOWNERS ASSOCIATION  

Condominium Property Regulations – August 26, 1992Condominium Property Regulations – August 26, 1992  

All applicable provisions of the Tallahassee Code, Ordinances of Leon County and Statutes of the State ofAll applicable provisions of the Tallahassee Code, Ordinances of Leon County and Statutes of the State of

Florida are hereby adopted by reference and shall be effective wiFlorida are hereby adopted by reference and shall be effective within the Westwood Condominium thin the Westwood Condominium area.area.

The rules identified by and The rules identified by and asterisk (*) are By-Law or Declaration of Condominium asterisk (*) are By-Law or Declaration of Condominium provisions and cannotprovisions and cannot

 be modified except upon the approval of at least 51% of the owners. be modified except upon the approval of at least 51% of the owners.

RULESRULES  

1.1. DRIVINGDRIVING   The The speed speed limit limit is is 15 15 miles miles per per hour.hour.

2.2. PARKINGPARKING   One One carport carport space space per per unit unit is is reserved reserved for for use use for for parkingparking   by the residents of the by the residents of the

unit. unit. It shall not be It shall not be used for storageused for storage..

  

A.A.   Each resident has one designated covered parking space reserved for that uniEach resident has one designated covered parking space reserved for that unitt

resident.resident.

B.B.   All other parking is All other parking is considered “Open considered “Open Parking". Parking". Parking is permittedParking is permitted onlyonly between between

the lines and no place else.the lines and no place else.

C.C.   Any vehicle, including motor scooters and motor cycles, not legally parked (in aAny vehicle, including motor scooters and motor cycles, not legally parked (in a

carport or between the lines) will be towed without notice.carport or between the lines) will be towed without notice.

D.D.   Towing is authorized at Westwood 24 hours per day and in accordance with the localTowing is authorized at Westwood 24 hours per day and in accordance with the local

ordinances.ordinances. ROAM TOWINGROAM TOWING has been authorized between midnight and 7 a.m. has been authorized between midnight and 7 a.m.

without notice.without notice.

E.E.   If a vehicle is parked in If a vehicle is parked in their designated covered parking space, a resident may their designated covered parking space, a resident may callcall

the towing service under contract with Westwood Homeowners Association andthe towing service under contract with Westwood Homeowners Association and

have a vehicle towed. have a vehicle towed. There is a sign at the entrance There is a sign at the entrance with the information regardingwith the information regarding

our current towing company and our current towing company and their phone number.their phone number.

F.F.   If a vehicle is illegally parked in a spaceIf a vehicle is illegally parked in a space otherother than the designated space for a unit than the designated space for a unit

owner, you must contact the Management Agent or a Board member to request that itowner, you must contact the Management Agent or a Board member to request that it

 be towed. be towed.

G.G.    No boats, trailers, non-running automobiles, or automobiles without current No boats, trailers, non-running automobiles, or automobiles without current

registration may be parked or stored on registration may be parked or stored on the grounds of Westwood without thethe grounds of Westwood without the

express permission of the Boarexpress permission of the Board. d. No unused or seldom used automobile may No unused or seldom used automobile may bebe

 parked in any non-designated spot for more than a 2 week period. parked in any non-designated spot for more than a 2 week period.

3.3. SWIMMING POOLSWIMMING POOL

The pool is for the use of The pool is for the use of owners and residents. owners and residents. The Health Department limits the poolThe Health Department limits the pool



capacity to 30 persons.capacity to 30 persons.

POOL RELATED DEFINITIONSPOOL RELATED DEFINITIONS::

Adult:Adult:   A A person person at at least least 18 18 years years of of ageage

Resident:Resident:   Adult Adult tenant tenant or or homeownerhomeowner

Patio:Patio: These are in back of and on the same ground level as the Clubhouse,These are in back of and on the same ground level as the Clubhouse,

outside the pool enclosure.outside the pool enclosure.

Pool Deck:Pool Deck:   The The unobstructed unobstructed area area around around the the outside outside of of the the pool pool curb curb and and on on thethe

same ground level as the pool, inside the pool enclosure.same ground level as the pool, inside the pool enclosure.

NO LIFEGUARD ON DUTY:NO LIFEGUARD ON DUTY: Persons using this facility do so at their own risk and inPersons using this facility do so at their own risk and in

conformance with the following rules:conformance with the following rules:

1.1.   An adult resident or owner must An adult resident or owner must accompany visitors and children under 12.accompany visitors and children under 12.

2.2.    No pets within the pool enclosure. No pets within the pool enclosure.

3.3.    No glass within the pool enclosure. No glass within the pool enclosure.

4.4.    No food or beverage within the pool enclosure. No food or beverage within the pool enclosure.

  

5.5.    No running or horseplay within the pool enclosure. No running or horseplay within the pool enclosure.

6.6.   Do not play with the lifeline, shepherd’s hook or Do not play with the lifeline, shepherd’s hook or life saving ring. life saving ring. These items areThese items are

required for safety.required for safety.

7.7.    No scuba or river floats (tubes or rafts) within the pool enclosure. No scuba or river floats (tubes or rafts) within the pool enclosure.

8.8.   Radios, etc., should be played at a reasonable volume so as not to disturb thoseRadios, etc., should be played at a reasonable volume so as not to disturb those

homeowners that reside by the pool.homeowners that reside by the pool.

9.9.   Shower before entering pool.Shower before entering pool.

10.10.   Please use towels when using pool furniture.Please use towels when using pool furniture.

11.11.   Guest limit – 4 per household.Guest limit – 4 per household.

12.12.   Pool hours – dawn to 10:00 p.m. or until pool lights go off.Pool hours – dawn to 10:00 p.m. or until pool lights go off.

4.4. PETS -PETS - Household pets are permitted subject to the following:Household pets are permitted subject to the following:

A. A. All provisions of All provisions of the Tallahassee the Tallahassee Code as Code as presently constituted and presently constituted and as amended as amended fromfrom

time to time in the future, relating to animals and fowl, are incorporated in thesetime to time in the future, relating to animals and fowl, are incorporated in these

Rules and Regulations by referenceRules and Regulations by reference. . Violation thereof shall subject the responsibleViolation thereof shall subject the responsible

unit owner and/or the unit occupant or guest to the Sanctions set forth in the Cityunit owner and/or the unit occupant or guest to the Sanctions set forth in the City

Code and/or in these Rules and regulations.Code and/or in these Rules and regulations.

B. B. The Board The Board of Directors of Directors have the have the authority under authority under *Paragraph 5: *Paragraph 5: Powers of Powers of DirectorsDirectors

(as amended February 26, 1995) to:(as amended February 26, 1995) to:

1. 1. Limitations on Limitations on Pets: The Pets: The Board shall Board shall have the have the authority to authority to limit the number limit the number andand

nature of pets kept on tnature of pets kept on the premises by owners and occupants.he premises by owners and occupants.

2. 2. Public Health Public Health and Sanitation: and Sanitation: The Board The Board may pass may pass and enforcand enforce rules e rules regardingregarding

safety, health and sanitation, including but not limited to, rules regarding animalsafety, health and sanitation, including but not limited to, rules regarding animal



controls and wastes.controls and wastes.

C. C. Absolutely no pets Absolutely no pets or animals or animals of any of any kind shall be kind shall be permitted inside the permitted inside the poolpool

enclosure or in the pool. enclosure or in the pool. Violations of the provision shall subject the responsibleViolations of the provision shall subject the responsible

unit owner to legal action without a first notice warning.unit owner to legal action without a first notice warning.

D. D. No pets shall be No pets shall be allowed to make an allowed to make an unreasonable amount unreasonable amount of noise or of noise or to become ato become a

nuisance.nuisance.

E. E. No structure fNo structure for the or the care, housing care, housing or confinement or confinement of any of any pet shall be pet shall be constructed orconstructed or

maintained on any part of the common elements except that such a structure may bemaintained on any part of the common elements except that such a structure may be

constructed or maintained within constructed or maintained within any balcony, deck, patio, terrace area or otherany balcony, deck, patio, terrace area or other

limited common element, if approved limited common element, if approved in advance in wrin advance in writing by the Association. iting by the Association. NoNo

animal shall be left tied up outside.animal shall be left tied up outside.

F. F. Residents walking Residents walking their animals their animals should consider should consider the rights the rights of others of others as well as well as theas the

effect on the general appeeffect on the general appearance of Westwood propearance of Westwood property. rty. All animal feces other thanAll animal feces other than

in the dog walk area must be bagged and disposed of by the pet owner.in the dog walk area must be bagged and disposed of by the pet owner.  

  

G. G. All pets (including All pets (including cats) are cats) are required to required to have a have a collar to idecollar to identify the owner.ntify the owner.

5.5. SOLICITING AND ADVERTISINGSOLICITING AND ADVERTISING To provide optimum security, no solicitation by residentsTo provide optimum security, no solicitation by residents

or non-residents, whether of goods, services, attendance, contributions, membership, is allowed ator non-residents, whether of goods, services, attendance, contributions, membership, is allowed at

Westwood. Westwood. No advertisement or poster of No advertisement or poster of any kind shall be posted except any kind shall be posted except on the Clubhouseon the Clubhouse

 bulletin board and there only with the consent of the Board of Directors. bulletin board and there only with the consent of the Board of Directors.

6.6.   EMERGENCY EMERGENCY ENTRYENTRY Each homeowner shall allow the Business Manager to enter his homeEach homeowner shall allow the Business Manager to enter his home

in case of emergency, whether in case of emergency, whether the owner is present or the owner is present or not. not. Accordingly, the manager must beAccordingly, the manager must be

 provided with a key to any lock upon request.  provided with a key to any lock upon request. This is deemed necessary to safeguard the affectedThis is deemed necessary to safeguard the affected

and adjoining homes.and adjoining homes. According to the Florida Statutes Chapter 718, According to the Florida Statutes Chapter 718, The Condominium Act,The Condominium Act,

718.111 (5) 718.111 (5) (The Association Ri(The Association Right of Access to units) - The Aght of Access to units) - The Association has the irrevocablessociation has the irrevocable

right of access to each unit during reasonable hours, when necessary for the maintenanceright of access to each unit during reasonable hours, when necessary for the maintenance

repair, or replacement of any common elements or of any portion of a unit to be maintainedrepair, or replacement of any common elements or of any portion of a unit to be maintained

by the association pursuant to the declaration or as necessary to prevent damage to theby the association pursuant to the declaration or as necessary to prevent damage to the

common elements or to a unit or units.common elements or to a unit or units.

7.7.   ARCHITECTURAL ARCHITECTURAL CONTROL CONTROL COMMITTEECOMMITTEE   No homeowner No homeowner shall erect shall erect or mor maintain anyaintain any

 building, fence, wall or other structure nor may any homeowner commence or make, any exterior building, fence, wall or other structure nor may any homeowner commence or make, any exterior

addition to – or change – or alteration, in the shape color, or appearance of the exterior of existingaddition to – or change – or alteration, in the shape color, or appearance of the exterior of existing

improvements until and unless the plans and specifications showing the nature, kind, shape,improvements until and unless the plans and specifications showing the nature, kind, shape,

height, materials, color, location, and all other details of the same, shall have been submitted toheight, materials, color, location, and all other details of the same, shall have been submitted to

and approved in writing by the Architectural Control Committee as to the quality of materials,and approved in writing by the Architectural Control Committee as to the quality of materials,



harmony, and external design and color, harmony, and external design and color, and the location in relation and the location in relation to surrounding structures andto surrounding structures and

topography. topography. Such approval Such approval may be withheld for may be withheld for any reason. any reason. In the event wrIn the event written approval isitten approval is

given, no work shall be commenced until such time as the homeowner or his contractor hasgiven, no work shall be commenced until such time as the homeowner or his contractor has

obtained all permits required by law * (Declaration of Condominium paragraph 31).obtained all permits required by law * (Declaration of Condominium paragraph 31).

8.8. LAND USE AND BUILDING TYPELAND USE AND BUILDING TYPE   No house No house shall be shall be occupied or occupied or used except used except for residentialfor residential

 purposes by the homeowners, their tenants and social guests *(Declaration of Condominium purposes by the homeowners, their tenants and social guests *(Declaration of Condominium

 paragraph 30). paragraph 30).

9.9.  NUISANCES  NUISANCES   No noxious or No noxious or offensive activities shall offensive activities shall be carried on be carried on in, upon or in, upon or around anyaround any

house or in the common elements nor shall anything be done thereon which may be or mayhouse or in the common elements nor shall anything be done thereon which may be or may

 become an annoyance or nuisance to the remaining homeowners to any of them or which shall in become an annoyance or nuisance to the remaining homeowners to any of them or which shall in

any way interfere with the quiet enjoyment of any of the homeowners of their respective houses orany way interfere with the quiet enjoyment of any of the homeowners of their respective houses or

which shall in any way increase the rate of insurance for the condominium, property *(Declarationwhich shall in any way increase the rate of insurance for the condominium, property *(Declaration

of Condominium paragraph 31).of Condominium paragraph 31).

  

  

9. 9. TEMPORARY TEMPORARY STRUCTURESSTRUCTURES   No structure No structure of a of a temporary chartemporary character, trailer, acter, trailer, basement, tent,basement, tent,

shack, garage, barn or other out building shall be used on any condominium property at any timeshack, garage, barn or other out building shall be used on any condominium property at any time

as a residence, whether temporas a residence, whether temporarily or permanently. arily or permanently. No trailer, camper, motor home, commercialNo trailer, camper, motor home, commercial

vehicle, truck or inoperable automobile, boat or similar equipment shall be permitted to remainvehicle, truck or inoperable automobile, boat or similar equipment shall be permitted to remain

upon any area within the condominium proupon any area within the condominium property other than temporarily. perty other than temporarily. Standard size pickupStandard size pickup

trucks are not excluded hertrucks are not excluded hereby. eby. Commercial vehicles shall not include sedans or Commercial vehicles shall not include sedans or standard sizestandard size

 pickup trucks which are both for personal and business purposes provided that any signs or pickup trucks which are both for personal and business purposes provided that any signs or

markings of a commercial nature on markings of a commercial nature on such vehicles shall be unobtrusive such vehicles shall be unobtrusive and inoffensive asand inoffensive as

determined by the Board *(Declaration of determined by the Board *(Declaration of Condominium paragraph 32).Condominium paragraph 32).

10. 10. LIMITED LIMITED COMMON COMMON AREA AREA USE USE AND AND WINDOW WINDOW COVERINGCOVERING Only items normallyOnly items normally

stored on patios and decks mstored on patios and decks may be stored there. ay be stored there. Trash, garbage, automotive supplies, power tools,Trash, garbage, automotive supplies, power tools,

lumber and stuffed chairs are examples of items that may not be stored on any of the limitedlumber and stuffed chairs are examples of items that may not be stored on any of the limited

common areas. common areas. All windows must be covered with coverings intenAll windows must be covered with coverings intended for window coverings.ded for window coverings.

This would include but not limited to drapes and blinds. This would include but not limited to drapes and blinds. Aluminum foil, newspaper, flags, sheetsAluminum foil, newspaper, flags, sheets

and similar materials are strictly prohibited. and similar materials are strictly prohibited. Film manufactured for application to windows toFilm manufactured for application to windows to

conserve energy and/or to reduce solar damage is permitted conserve energy and/or to reduce solar damage is permitted if installed nearly in if installed nearly in accord withaccord with

manufacturers instructions. manufacturers instructions. Film that has become unsightly by peeling or for Film that has become unsightly by peeling or for any other reasonany other reason

must be removed. must be removed. Any tree planted must be at least 18 inches Any tree planted must be at least 18 inches from the building and walls andfrom the building and walls and

must not be under the overhamust not be under the overhang of the roof. ng of the roof. Branches of trees within patios and Branches of trees within patios and other limitedother limited

common areas that intrude into the patio or the owner of the tree at his/her own expense must trimcommon areas that intrude into the patio or the owner of the tree at his/her own expense must trim

other limited common area of any other other limited common area of any other unit. unit. When the diameter of any tree reaWhen the diameter of any tree reaches 4 inchesches 4 inches

measured 4 ½ feet from the ground, it is deemed to be too large and must be removed by themeasured 4 ½ feet from the ground, it is deemed to be too large and must be removed by the



owner at his/her own expense. owner at his/her own expense. Any damage caused by a tree Any damage caused by a tree planed by and owner in his/herplaned by and owner in his/her

limited common area to, but not limited to, slab, wall, roof and fence, will be charged to the ownerlimited common area to, but not limited to, slab, wall, roof and fence, will be charged to the owner

of the unit. of the unit. Any other plant shall be considered to be Any other plant shall be considered to be a tree if it becomes more a tree if it becomes more than 6 feet tall orthan 6 feet tall or

develops a stem more than 2 develops a stem more than 2 inches in diameter. inches in diameter. The purpose and intent of this seThe purpose and intent of this section is toction is to

improve the appearance of Westwood and to maintain the quality of the community.improve the appearance of Westwood and to maintain the quality of the community.

11. SIGNS11. SIGNS   No sign or No sign or billboard of any billboard of any kind shall be displayed kind shall be displayed to the public view to the public view on any house on any house oror

any portion of the common elements or limited common elements except one sign of customaryany portion of the common elements or limited common elements except one sign of customary

and reasonable dimension advertising the house for sale and reasonable dimension advertising the house for sale or rent &(Declaration of Condominiumor rent &(Declaration of Condominium

 paragraph 33). paragraph 33).

12. 12. GARBAGE GARBAGE DISPOSALDISPOSAL   Trash, garbage Trash, garbage and other and other waste shall only waste shall only be kept be kept in sanitaryin sanitary

containers and in the designated areas *(Declaration containers and in the designated areas *(Declaration of Condominium paragraph 34).of Condominium paragraph 34).

13. 13. RADIO RADIO AND AND TELEVISION TELEVISION ANTENNAANTENNA  No homeowner may be permitted to construct, alter, No homeowner may be permitted to construct, alter,

modify or use and operate his owmodify or use and operate his own external radio or television antenna untin external radio or television antenna until such homeowner hasl such homeowner has

obtained a written consent of the Board *(Declaration of Condominium paragraph 35).obtained a written consent of the Board *(Declaration of Condominium paragraph 35).

  

14. 14. RIGHT RIGHT TO TO LEASELEASE   The respective houses The respective houses shall not be reshall not be rented by the ownernted by the owners thereof fors thereof for

transient or hotel purposes which shall transient or hotel purposes which shall be defined as rental for any period lbe defined as rental for any period less than ninety days oress than ninety days or

any rental if the room any rental if the room service for food and beverage, maid service, furnishing laundry and service for food and beverage, maid service, furnishing laundry and linen orlinen or

 bell boy service is included.  bell boy service is included. Any tenancy shall be subject to the covenants, conditions,Any tenancy shall be subject to the covenants, conditions,

restrictions, limitations and uses contained in the Declaration of Condominium, the Articles ofrestrictions, limitations and uses contained in the Declaration of Condominium, the Articles of

Incorporation, the By-Laws and the Rules and Regulations of the Association, and homeownerIncorporation, the By-Laws and the Rules and Regulations of the Association, and homeowner

shall so inform tenant *(Declaration of Condshall so inform tenant *(Declaration of Condominium paragraph 36). ominium paragraph 36). Failure to do so may causeFailure to do so may cause

owner to resulting fines for violations by their tenant.owner to resulting fines for violations by their tenant.

15. 15. LAWFUL LAWFUL USEUSE   No immoral, improper, No immoral, improper, offensive or offensive or unlawful use unlawful use shall be mshall be made to theade to the

condominium property or any part of condominium property or any part of it. it. All valid laws, zoning ordinance, and regulations of All valid laws, zoning ordinance, and regulations of allall

governmental bodies having jurisdiction over the Condominium Properties, shall be observed *governmental bodies having jurisdiction over the Condominium Properties, shall be observed *

(Declaration of Condominium, paragraph 41).(Declaration of Condominium, paragraph 41).

16. 16. ENFORCEMENT ENFORCEMENT OF OF OBLIGATIONSOBLIGATIONS Each homeowner shall be governed by and Each homeowner shall be governed by and shallshall

comply with the terms of the Declaration, the Articles of Incorporation, the By-Laws and thecomply with the terms of the Declaration, the Articles of Incorporation, the By-Laws and the

Rules and Regulations adopted by the Association. Rules and Regulations adopted by the Association. Upon failure of a homeowner Upon failure of a homeowner or tenant toor tenant to

comply, the Association and other homeowners shall have the right to institute legal proceedingscomply, the Association and other homeowners shall have the right to institute legal proceedings

to require such compliance. to require such compliance. In any such proceedings, the In any such proceedings, the prevailing party shall be entitled toprevailing party shall be entitled to

recover its or his legal recover its or his legal cost including a reasonable attorney’s fee * (Declaration of cost including a reasonable attorney’s fee * (Declaration of CondominiumCondominium

 paragraph 46). paragraph 46).

SUGGESTED ADDITION TO RULES:SUGGESTED ADDITION TO RULES:

 Xx  Xx Barbeque grills are Barbeque grills are permitted on patpermitted on patios and balconies ios and balconies only. only. No fire pits, No fire pits, chimineas or otherchimineas or other

 such items are  such items are permitted.permitted.



 Xx  Xx Construction activiConstruction activity is limitty is limited to 8-5, M-F; ed to 8-5, M-F; 10-5 Saturday except 10-5 Saturday except in cases where the Boin cases where the Boardard

 approves an exception  approves an exception for emergency cirfor emergency circumstances.cumstances.

WESTWOOD HOMEOWNERS ASSOCIATONWESTWOOD HOMEOWNERS ASSOCIATON  

BOARD POLICIESBOARD POLICIES  

Parliamentary ProcedureParliamentary Procedure - Robert’s Rules of Order, Newly Revised, is the governing authority in all - Robert’s Rules of Order, Newly Revised, is the governing authority in all

matters not otherwise covered.matters not otherwise covered.

PresidentPresident – Ex-officio a member of all committees. – Ex-officio a member of all committees.

TreasurerTreasurer – Ex-Officio a member of the budget and finance committee. – Ex-Officio a member of the budget and finance committee.

DepositoryDepository – The Board of Directors  – The Board of Directors shall set up checking, savings or other shall set up checking, savings or other accounts with any federallyaccounts with any federally

insured institution or institutions as insured institution or institutions as is customary. is customary. The Management Agent The Management Agent or Board Treasor Board Treasurer will makeurer will make

all disbursements budgeted for or otherwise authorized by all disbursements budgeted for or otherwise authorized by specific Board action.specific Board action.

  

  

Insurance TrusteeInsurance Trustee -  - In lieu of appointing the Insurance In lieu of appointing the Insurance Trustee provided for by Trustee provided for by paragraph 38 of theparagraph 38 of the

Declaration of Condominium, the Board has agreed that the business agent shall have two insurance fundDeclaration of Condominium, the Board has agreed that the business agent shall have two insurance fund

accounts,accounts, oneone for “insurance receipts” and the other for “insurance expenses” showing  for “insurance receipts” and the other for “insurance expenses” showing payments frompayments from

insurance funds.insurance funds.

Meeting PlaceMeeting Place – Notices of all Board or committee meetings will be posted on the bulletin board outside of – Notices of all Board or committee meetings will be posted on the bulletin board outside of

the clubhouse main entrance.the clubhouse main entrance.

Members VoiceMembers Voice – Any member may speak up to two minutes on any issue that is on the agenda for any – Any member may speak up to two minutes on any issue that is on the agenda for any

 board or membership meeting.  board or membership meeting. No member may speak more than two times on any issue, nor more thanNo member may speak more than two times on any issue, nor more than

three times at any single meeting. three times at any single meeting. In no case will any member In no case will any member be allowed to speak a second time at abe allowed to speak a second time at a

single meeting before all members single meeting before all members desiring to speak on an issue have desiring to speak on an issue have had a chance to speak.had a chance to speak.

Audio/Video TapingAudio/Video Taping – Any member, upon 24 hours written notice to the business manager, will be – Any member, upon 24 hours written notice to the business manager, will be

 permitted to audio tape or video tape any meeting of the association provided that all  permitted to audio tape or video tape any meeting of the association provided that all set up is made inset up is made in

advance and not changed during the meeting in any manner that might disturb or interrupt the normal flowadvance and not changed during the meeting in any manner that might disturb or interrupt the normal flow

of discussions at the meeting.of discussions at the meeting.

WESTWOOD HOMEOWNERS ASSOCIATIONWESTWOOD HOMEOWNERS ASSOCIATION

CLUBHOUSE RULESCLUBHOUSE RULES  

The clubhouse keys are The clubhouse keys are maintained by the Management Agent or Asmaintained by the Management Agent or Assistant Secretary. sistant Secretary. The clubhouse is forThe clubhouse is for

the use of owners, residents and their invited guests. the use of owners, residents and their invited guests. It cannot be reserved for use by the invited public orIt cannot be reserved for use by the invited public or



for business. for business. The owner or resident who reserves the clubhouse must be present during the entire function.The owner or resident who reserves the clubhouse must be present during the entire function.

A $25 cleaning supplies fee is A $25 cleaning supplies fee is due when the clubhouse is resedue when the clubhouse is reserved. rved. If the member making the reserIf the member making the reservationvation

is current in his/her account, the fis current in his/her account, the fee will be billed and included on his/her monthly statement. ee will be billed and included on his/her monthly statement. AnyAny

cleaning/damage costs will be billed to the member’s accleaning/damage costs will be billed to the member’s account. count. Members whose account is nMembers whose account is not current mustot current must

 pay in advance $75.00, consisting of a $50 deposit and a nonrefundable $25 cleaning supplies fee, before pay in advance $75.00, consisting of a $50 deposit and a nonrefundable $25 cleaning supplies fee, before

the reservation will be confirmed. the reservation will be confirmed. Any cleaning/damage costs in excess Any cleaning/damage costs in excess of $50 will be billed to theof $50 will be billed to the

member’s account. member’s account. All deposits will be deposAll deposits will be deposited to the Association accouited to the Association account. nt. The deposit must be The deposit must be sent insent in

time for the deposit to clear prior to the time for the deposit to clear prior to the use of the clubhouse by use of the clubhouse by the Westwood resident. the Westwood resident. The $50.00The $50.00

deposit will be refunded if the key is returned by the next business day following the clubhouse usedeposit will be refunded if the key is returned by the next business day following the clubhouse use

 provided the clubhouse is clean and there is no damage. provided the clubhouse is clean and there is no damage.   From the time the owner or resident picks up theFrom the time the owner or resident picks up the

keys, and until the keys are returned, the clubhouse is the responsibility of the party reserving thekeys, and until the keys are returned, the clubhouse is the responsibility of the party reserving the

clubhouse. clubhouse. A checklist for minimal A checklist for minimal cleaning and lock-up cleaning and lock-up is in one of is in one of the kitchen drawers. the kitchen drawers. Failure toFailure to

comply will result in a deduction from the deposit.comply will result in a deduction from the deposit.

  

  

THE POOL CANNOT BE RESERVED WHEN RESERVING THE CLUBHOUSETHE POOL CANNOT BE RESERVED WHEN RESERVING THE CLUBHOUSE. . The The patio patio maymay

 be used but not exclusively of other members. be used but not exclusively of other members. THE BOARD MAY TAKE SANCTIONS FOR ANYTHE BOARD MAY TAKE SANCTIONS FOR ANY

ABNORMAL NOISE LEVELS DURING THE USE OF THE CLUBHOUSE.ABNORMAL NOISE LEVELS DURING THE USE OF THE CLUBHOUSE.

Guest Limit: 49Guest Limit: 49

FunctionsFunctions: Sunday through Thursday must end by 11:30 p.m.: Sunday through Thursday must end by 11:30 p.m.

Friday and Saturday must end by 12:30 a.m.Friday and Saturday must end by 12:30 a.m.

The person who reserves the Clubhouse should inspect iThe person who reserves the Clubhouse should inspect it before use but, in t before use but, in any event, must be physicallyany event, must be physically

 present during the entire function and will be responsible for the following minimal requirements after use: present during the entire function and will be responsible for the following minimal requirements after use:

11   Remove food and decoration.Remove food and decoration.

22   Wipe down tabletops.Wipe down tabletops.

33   Pick up all rubbish and sweep floors.Pick up all rubbish and sweep floors.

44   Clean kitchen and bathrooms.Clean kitchen and bathrooms.

55   Clean oven and fireplace if used.Clean oven and fireplace if used.

66   Take trash to dumpster and REPLACE LINER in trashcan.Take trash to dumpster and REPLACE LINER in trashcan.

77   Pick up all outside trash/debris, which resulted from clubhouse use.Pick up all outside trash/debris, which resulted from clubhouse use.

88   Lock all windows and doors.Lock all windows and doors.

99   Turn off all lights and heat/air conditioning.Turn off all lights and heat/air conditioning.

1010   DO NOT turn off refrigerator.DO NOT turn off refrigerator.








